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OVERSEAS TOURS OF DUTY
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GENERAL

This Regulation prescribes Agency policy, responsibilities and procedures

for determining the duration of overseas tours of duty of staff employees

25X1A

' and staff agents. HNone of the provisions of this Regulation eliminate the

necessity for compliance with the fequirements of Regulatio_

concerning leave of absence following the completion of an overseas assigrment.

2.

A,

DEFINITIONS

“Continuous service abrogd” shall be construed in accordance with the
provisions of |

"Chiefs of Major Components" refers to the Deputy Directors (Plans},
(Intelligence), and (Administration); the Director of Treining; the .
Assistant Director for Communications; apd the Assistant Director for
Personnel. ‘
As used herein, "heads of 6pemt1ng offices” refers to the Director of
Treining; the Assistant Director for Communications; the Assistent

Director for Personnel; the Chiefs of Senior Staffs and Area Divisions
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under the jurisdiction of the Deputy Director (Flans); the Assistant
Directors undor the jurisdiction of the Deputy Director (Intelligence);
and to chiefs of edministrative offices under the Jurisdiction of the
Deputy Director (Administration).
3+ POLICY
The exact 1;mgth of the overesas tour of duty of any staff employes and
staff sgent accepting overseas sssignment will be prescribed in advance of
his departure, in accordance with the provisions of this Regulaeticen, and
will be agreed to in writing by the Agency and theindividusl concerned. The

.indfvitel will ackmowledge in the written agreement his obligation to remain

overseas f?r the prescribed tour of duty in order to receive travel and

treansportation to and fm his overseas ,poat of duty at Government expsnss,

4o RESPONSIBILITIES |

Qe ’l'ho. dotaminafion of persomnel requirsments for overseas activities is
primarily the responsibility of the Chies of Ma:)ér Components, Each
has general respensibility within his component for dnsuring compliance
with the policy &and provisions of this Regulation.

b. The Liailson Control Brmch,_ FI Staff, DD/P, is responsible
for informing the officlals designated in parazrephs 2b and ¢ asbove
concerning the specific overseas tour requirements of official cover
organizatione. The cc;ver Branch, .FI Staff, DD??, is

responsible for informing such officials about the specific oversess
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tour requirements of unefficial cover organizations, These

Branches sre slse responsible for reviewing changes in individual

ovarsseas tours of duty to ensurs that th?y sare consistent with

caver requirements,
¢e The ~Aasiutaxrb' Tirector for Personmel is responsible fors

(1) exscuting and retaining an official memorandum of agreement
betwsen the Agency and each employes aocepting an overseas
asslgnment,

(2) det?rmining in csses of an alleged viclation of an overscas
sgreement whsthsr or not the circumstances wers beyond the
individuai's control and whether he will be required to reime |
burse the ﬁnited States for travel and transportation pmvidedf’

| at Government expense,
5., LENGTH OF OVERSEAS TOUR CF DUTY
a, CENERAL REQUIREMENTS |

(1) The duration of the tour of duty of an individusl will be com~
patible in all cases with the requirements of his cover,

(2) A minimm overseas tour of duty of one ysar will be required
in all caszes. |

b, STANDARD LENGTH OF OVERSEAS TOUR

The minimus pericd of his overseas tour of duty will normally coincide

with the period of the cover organization; otherwise, the minimm

- 3 -
SECRET
Approved For Release 2001/08/31 : CIA-RDP78-04718A001200060088-8



25X1A

. ; ) ' SECRET
Approved For Release 2001/08/31 : CIA-RDP78-04718A0012000600S| N

tour will normally consist of two years" continuous service from the

PERSONNEL

date of his arrival at his overseas post of duty,

EXCEPTIONS TO STANDARD OVERSEAS TOUR OF DUTY

(1) Administrative exceptions to a standard tour of duty may be

made under the following circumstancess

(a) When operational requirements meke it esgsential in indivi-

dual casss thabs

63

(2

& person's overseas tour of duty be prascribed for a
period of different duration than either that of the
cover organization or two years'! contlnuous service
from the date _of arrvival overseas;

an individual"s overseas tour, as originally prescribed,
ba extended for a a;tipulated pericd. If an employee's
overseas tour is extended for operatlonal reasons,
such as meeting a peak-load requirement, completing

a short-run activity or training and sending a replace-
ment for the employee, the individual's tour of duty
will not be extended in excess of 90 days fram the

date of the expiration of his overseas tourg

(b) Wwhen Agency interssts requirs that a particular employeas

be sssigned a subssquent tour of duty overseas at the same

post or within the seme geographlcal area immedlately

upon the conclusion of leave of abzence following completion

of overseas assignment and without an intervening head-

quarters assigamentj
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(2)

(3)

(¢) When Agency interests require khat an individual be trans-
ferred,without an intervening headquarters tour, from one
oversess post involving unhealthful duty, bazardous duty,
or hazardous exposure to snother such post of dutyy

(d) when the interests of the Agency require that a uniform

‘ tour of duty prevail in a given area or for a particular
activity in which personnel of more than one Major Component
ars assigned with different overseas tours of dutye.

Individual exceptions to an inltial standsrd tour of duty, as

provided in paragraph 5¢(1) above, mey be finally -

approved in advance of the overseas assignment by the Gaief of

t:.ha Major Component to wl'.xic‘h the individual is officially

assigned, This authority wil]: not be delegated. When the
individual is attached to one Mijor (bmponent and has a Career

Designation to a career component in another Major Cemponent,

the Cl’dei’s of the two Major Components will Jointly agree to

any euthorigzation of an individual's overseas tour of duty which

is an exception to the normal tour of dutye If thethlefs of

the two Major Components do not algree, the lssue will be finally
determined by the Deputy Director of Ceniral Intelligence.

The approval of an 3ndividua1lls subsaquent oversees tour of duty

or the approval of a subsequent change in the duration of his
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(W)

currant tour of duty, as prw)ide& in paragraph 5c¢(1)

above , may bs exercised by the head of the operating office to
which the individual is officlaelly assigned., This authority
will not be delegated to a subordinate officer., If the operat-

ing office to which the individual is officially assigned is

" different from the component responsible for his career planning,

as evidenced by his Carser Designation, such a determination
will be made after securing, through appropriate channels, the
concurrence of the head of the employee's career component, If
the, head of the employee's career component does not concur,

the proposal will be reviewed and decided by ths Chief or Chiefs
of the Major Component or components concerned. If in the latter
case thethiefs of the Majoﬂ Components concerned do not resolve
the issue, it will be referred to the Deputy Director of Central
Intelligence for final determination.

A recommendation :_t‘or a uniform tour of duty for a given area or
activity, as provided in section 5¢(1) a‘r_éoire y may be

made by the Chief of aMajor Component. The proposal will be
tranamitted by msmofandm 4o the Assistant Director for Personnel,
who will coordinate the recommendation with the Chief of each
Major com;mnent concerned, In the event thaf. the Assistant
Director for Personnel or the Chief of another Major Component
concerned does ’not concur in the recomn&tion , the Assistant
Director for Personnel will refer the issue to the Deputy
Director of Central Intelligence for final determination.
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d. REDUCTION OR TERMINATION OF PRESCRIBED TOURS OF DUTY

(1)

(2)

(3)

Once the minimum tour of duty is established, the prescribed

period shall not be reduced or terminated except whens

(a) The individualts service is to be terminated for cesuse in
the best interest of the Agency,

(b) The services of an individual in an assignment in the United
States are determined to be of greater value to the Agency
than his overseas asslignment.

(¢) The services of an individual in his overseas assignment
are no longer required, and no other sppropriate assignment
ia available in the geographlic aresa.

(d) The individual is to be returned for circumstances of
extreme personal hardship which are considered by the Agency
to be beyond the individual's control.

Except in cases of extreme personal hardship, a declsion to reduce

or terminate an individual'a overseas tour of duty prior to the

expiration of his minimum period of service mgy be made by the
head of the operating office concerned pursuant to the procedures
stated in paragraph 50(3) aboves

The Assistent Director for Persomnsl may reduce or terminate an

employeets Svarseas tour of duty for reason of extreme personal

hardship, upon recommendation of the head of the operating office,
and after coothion, when appropriate, with the Medical or

Security Offices. (B8ee paragraph Ta.)
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b.

TRAYEL AND TR/ANSPORTATION

An individual will be required to remsain at his overseas post for

the ccapletion of his preseribed tour cr.duky unless he is sconer

transferred, reassigned,or sspsrated for the convenience of the

Agenty or for pessons beyond his control which are aucopt;.blo to

the Agency. If the individual resigns er abandons his overseas

position for his cwn convenience prior to the completion of 'eho_

specified minimum tour of dnt;y from the date of arrlval at his

overseas post of duty, except for eiroumstencées which are accepiable

to the Aémc;y or are recognised by it to be beyond-his comtrol, he

will forfeit hin right to the psyment st Governmsnt expense of retum
himself and

travel and transporbatien costs of/his immediste family and household

and personal effecta to the United States. |

If an :gudividunl resigns or abandens his overseas positien for his

own conveniencs prior to the completion of twelve months! service

from the date of arrival at his overseas post of duly, excepl for

circumstances aeceppable to the Agency or recognized by it to be
beyond his contrel, all travel and trensportation expenses incurred
by the Government in transfering an individual and his family and
effecte te the overseas post of duty becoms a debt due the Governe
ment, The individusl will be required to reimburse the Agency for
all such expenses, and return travel to the United States will be
at the expense of the individual.
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PROCEDURES

Standard Form 52, Request for Persommel Action, will bs initiated

in ordsr to effect an employes's overseas 'aaaigxmeﬁt, and the period
of the overseas tour of duty wm be stated in ths Ramarks section,
Each Ag&ncy offiai.al avthorized to prescribe an emplnyea's tour of
duty will ensure thet the praposed tour of duty is coordinsted with
the Liaison Control Branch or Cover Branch, FI Staff, DD/P

&s sppropriste, bef.fare the Requmit. for Personnel Actlon is forwarded
to the 0ffice of Personnsl.

The O0ffice of Personnel will execute a memorandum of agreemént
betwesn the Agendy and each employee accepting overseas assignment
which will specify the exact period of his tour of duty end will
contsin his righta' end obligations in comnection therewith, including
the authorisation of travel and transporta’tion at Governmenlt expense.
Agency officisls suthorized by this Regulation to prescribe the
length of ovarseas tours of duty will ensure that the Gffice of
Personnel is provided the infamation neceasary to effect such

agreemanta.

Whenever a chenge in the duration of an individuzl's tour, as initially

prescribed, is necessary for reasons other then extreme personal hard-
ship, the head of the operaﬁiﬁg office concerned will ensure that the
ohange has been coordinated with the Liaison Control Branch or Cover
-9 - b‘
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Staff
Branch, F¥, as appropriste, and that both the Assistant Director

for Persounel and the individusl cmcamed are infomd through
appropriste channele of the change and the reesons therefor.

For reasons of extreme personal hardship, an individual may submit
through channols en original and two coples of a mrandm re-
questing t.ermination of his overseas tour of duby or an exception

to subsequent changes in his preaeribcd tour which extend the
duration of his overssas assignment., This reguest will be thoroughly
documented and will contain the recommendations of the Chief of
Station c;oncte&%:é :l.n u% %ﬁg; ng Higg!iggfig?" O&iﬁfﬂiﬂﬁiﬁim,
officer subordinate directly to headquarters), The memorandum will
be forwarded, through the head of the operating office concerned, to
the Aesistant Director for Personnel in accordance with the provisions
of paragraph 54 abeve. "

When a question arises as to whether or not the failure of an employes

‘to meet prescribed periods of overseas service, upon which the pay-

mont of travel snd transportation to and from an overseas post of

duty are predicated, was beyond his control, the issue will be finally

decided by the Assistent Dirsctor for Personnel in the following

manners )

(1) The head of the operéting office to which the employee is
officially assigned will initiate a.xq& transmit a memorandum
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to the Assistant Director for Personnel containing a full
explanation of thé pertinent circumstances and recommendations
for the settlement of the case.
(2) The Assistant Director for Personnel or his designee will
. determine whether the situation was within the qmplcjee‘s con=-
trol and, in such cases, what procedures will be followed in
collecting any debt due the United States, The Assistant
Dirsctor for Personnel will make his determination after such
coordination as is appropriate with the Comptroller, General
Counsel, Director of Security, Chief, Medical Staff, and the

head of the operating office concerned,
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